NMPAKTIKH AZKHZH

TMHMA AIOIKHZHZ TOYPIZMOY

LUXURY KEY IKE
GAIL KENNEDY REAL ESTATE

AHM. TOYNAPH

1©EZH /S / JOB DESCRIPTION - RESPONSIBILITIES

@ Handle reservation inquiries / send the best supplier’s offer for the client’s request: Villa rental,
Hotel accommodation, transportation services, yacht rentals, group events etc B Holiday - itinerary

planning/reservations for all kinds of services B ing for new partner

collaborations; new potential clients B Daily/Monthly Reports B Prepare Company Presentations

@ Assist with preparing Contracts for Partners @ Common Travel & Real Estate back office duties

[ Assist at the website Updates front & back end B Account handling from the minute an inquiry

arrives until the guest departs from the destination (this may involve concierge operations
common acti ) B Assist with guests ‘Meet n Greet” at the airport/villa set up prior guest arrival
[ Assist with the organization of on-site events, such as weddings and corporate retreats
REQUIREMENTS

AMOZTOAH ANAAYTIKOY

24/2/2020 & INVESTMENTS IKE / TOYPIZTIKO NPAKTOPEIO 8115125 MAPOYZI EAENA KAOKANIQTH / ZAAAMA AZMIA 2103314151 luxurysales@luxurykey.com TMHMA AIOIKHZHZ TOYPIZMOY MPAKTIKH AZKHIH B Fluent in English both speaking and writing B Strong oral and written communication skills. BIOTPA®IKOY ZHMEIQMATOZ KAl
ey . " [ Highly with excellent skills @ Highly ic and self- i with ZYNOAEYTIKHZ EMIZTOAHZ
the ability to interface with multiple stakeholders and differing levels of management. B Ability to
manage multiple workstreams. & Ability to identify best practices and transfer this knowledge
across the ization. @ of office, Excel and PowerPoint. @ Ability to travel
in case is required @ Maintaining a p working ip among all B
Demonstrate ability to receive constructive feedback calmly and in a professional manner. @ Ability
to maintain working ip among all
BENEFITS
B Continuous training and mentoring & Excellent working environment @ We provide a Company
Phone B We provide a Company Laptop B Prospective of permanent contract @ Depending on your
performance at the end of the period the company will reward the trainee
2 OEZEIZ /GUEST RELATION & OPERATION TRAINEES IN HOSPITALITY /work in the concierge
department in Mykonos for the season 2020 May - October
JOB DESCRIPTION - RESPONSIBILITIES
@ Handle arrivals & departures B Inspect the property before guest’s arrival & after departure
B Offer pre - stocking services B Welcome guests to their villas or hotels [ Attend to special guests
and answer their inquiries B Help prepare welcome folders B Provide information about amenities,
area and venues and promote services B Anticipate guest needs and build rapport with customers &
Offer assistance with certain tasks @ Address customer complaints and escalate to Manager B Keep
daily report about guest’s expenses B Assist on the pick up/drop off of client if needed
REQUIREMENTS:
@ Highly with excellent ion skills B Highly ic and self- i with
LUXURY KEY IKE the ability to interface with multiple stakeholders and differing levels of management. & Ability to
GAIL KENNEDY REAL ESTATE AHM. FOYNAPH manage multiple workstreams. B Ability to identify best practices and transfer this knowledge ANOZTOAH ANAAYTIKOY
24/2/2020 & INVESTMENTS IKE / TOYPIZTIKO NPAKTOPEIO 8115125 MAPOYZI EAENA KAOKANIQTH / ZAAAMA AZMIA 2103314151 luxurysales@luxurykey.com TMHMA AIOIKHZHZ TOYPIZMOY MPAKTIKH AZKHZH across the ization. B Maintaining a pi working ip among all B | BIOTPA®IKOY HMEIQMATOZX KAl
! Demonstrate ability to receive constructive feedback calmly and in a professional manner. & Ability ZYNOAEYTIKHE EMIZTOAHE
www.luxurykey.com ot 1 q 3 a .
to maintain working among all @ Strong oral and written
communication skills. & Fluent in English both speaking and writing @ A technical, logical thought
process B Problem-solving skills B Ability to stick to strict deadlines B Ability to prioritise and
delegate B Keen eye for detail
BENEFITS:
& Continuous training and mentoring & Excellent working environment @ We provide a Company
Phone B We provide a Company Laptop B Prospective of permanent contract
While in Mykonos:
B We provide accommodation in a sharing room B We provide 1 meal (lunch) and all freshments,
plus snacks for Breakfast B Travel expenses covered by the company B The team in Mykonos is
sharing tips from the clients B Depending on your performance at the end of the period the
ccompany will reward the trainee
1 OEZH /SECRETARY TRAINEE / Company’s data entry @ Updating company’s system with new
information daily B Support reservation department [ File organizing B Update companies online
booking systems B Handle any public service that may be required @ Organizes and completes
assigned projects within established time frames while ensuring the confidentiality of all company
files and documents. B Performs any reasonable, temporarily assigned job duties outside the
position’s job description, where, in the Company’s judgment, those duties are necessary in the
interest of efficiency, productivity, or guest service.
REQUIREMENTS
LUXURY KEY IKE B Highl with excellent skills & Highl ic and self- i with
GAIL KENNEDY REAL ESTATE AHM. TOYNAPH the ghi::ty to interface with multiple stakeholders and diffefin:levels of management. & Ability to ALOZTON ANAATTIROY
24/2/2020 TOYPIZTIKO NPAKTOPEIO MAPOYZI EAENA KAOKANIQTH / ZAAAMA AZMIA 2103314151 luxurysales@luxurykey.com TMHMA AIOIKHZHZ TOYPIZMOY MPAKTIKH AZKHEH N - N N N N BIOTPA®IKOY ZHMEIQMATOZ KAl
& INVESTMENTS IKE / 81,15125 manage multiple workstreams. & Ability to identify best practices and transfer this knowledge SYNOAEYTIKHE EMIETOAHE
www. luxurykey.com across the ization. @ of office, Excel and PowerPoint.
[ Ability to travel in case is required E Maintaining a working ip among all
personnel. @ Demonstrate ability to receive constructive feedback calmly and in a professional
manner. B Ability to maintain i working ip among all @ Strong oral
and written communication skills. @ Fluent in English both speaking and writing
BENEFITS
& Continuous training and mentoring & Excellent working environment @ We provide a Company
Phone @ We provide a Company Laptop & Prospective of permanent contract
[ Depending on your performance at the end of the period the company will reward the trainee
5 OEZEIZ / YNAAAHAOZ TAPOEIOY: TAZIAIQTIKOZ SYMBOYAOS, EZYMHPETHIH NEAATON, EKAOZH | AMOSTOAH ANAAYTIKOY BIOTPADIKOY
17/2/2020 AIEONHZ TpYPIZMOZ Ene TPA®EIO ENIKOY TOYPIZMOY / MATHEION 167, AOHNA ANEZANAPOZ AHMHTPIOY / IQANNHE POTONTO 2130002250 giannis@joytours.gr TMHMA AIOIKHZHZ TOYPIZMOY MPAKTIKH ASKHZH EEAMHNH | AKTOMAOIKQN - AEPOMOPIKQN EIZITHPIQN / QPAPIO EPFAZIAS: 9.00-17.00 /ENAP=H EPTAZIAS: 1-6- |  THMEIQMATOS KAl SYNOAEYTIKHE
Wwww. joytours.gr TOYPIZMOZ 11257 B
2020°EQ3 1-12-2020 ENIZTOAHZ
- T AMNOZTOAH ANAAYTIKOY BIOTPADIKOY
11/2/2020 ZENTE AE =ZENOAOXEIO A AAEiggsAZPAZ o, AGHNA 2108894508 hr@rbathenspark.com TMHMA AIOIKHZHZ TOYPIZMOY MPAKTIKH AZKHZH EEAMHNH 7 ?—\T’T’f\lﬁ(/(;l\rl-lgﬁ:sg{;l?aor:l:‘é:2/"\‘/?}-?{23\;02';;??:’\E‘:flAOA:IO(;I;?I’:‘IVOS:'VRZ:::H/IFI\?QSHF:;]VXH ZHMEK)MAL%ZHK-QIAZ:;‘DAEVHKHI
ADOI MAAAH TOYPIZTIKEE MPAKTIKH AZKHZH EEAMHNH'H| 1 ‘H 2 @EZEIZ MPAKTIKHZ AZKHZHZ 'H AMAZXOAHIHE OF FRONT DESK STAFF-MQAHZEIZ-EZYMHPETHIH ANOZTOAH ANAAYTIKOY
16/4/2019 ENIXEIPHZEIZ OE TOYPITIKO L:ﬁ?ﬁgg;xﬁﬁovplanA 84800, MHAOZ MNOAAQNIA/MHAOZ 2287041008 6951699551 info@travelmilos.com TMHMA AIOIKEET;J::;;T‘OV' AIOIKHzHE OPIZMENOY XPONOY H MEAATQN/NAPOXH AIAMONHZ/EAAXIZTOS MIZ@OZ 950EYPQ ANAAOTQS NMPOZONTQN/APIZTH BIOrPA®IKOY ZHMEIQMATOZ KAl
www.travelmetomilos.com AOPIZTOY XPONOY NQZH AITAIKON, KAAH TNQSH H/Y ZYNOAEYTIKHZ EMIZTOAHZ
- Y AMNOZTOAH ANAAYTIKOY BIOTPADIKOY
12/3/2019 ESRELL) BESOURCES AE. L OANY S SHRGTEE KAAAIOEA NENA FPHIOPIAAOY/EAINA MOAITOY 2130113419 elina.politou@issgr.com TMHMA AIOIKHZHZ ENIXEIPHZEQN MIPAKTIKH AZKHEH EZAMHNHH 2 OEZEIZ 3TO TMHMA EYPEZHZ & AZIOAOTHZHE ANOPQMINOY AYNAMIKOY ZIHMEIQMATOZ KAI ZYNOAEYTIKHZ
Www.issgr.com ANAIXOAHZHZ/MAPOXH YMHPEZIQN 17671 TPIMHNH EMISTOAHE
ZENOAOXEIAKEZ K TOYPIZTIKEZ ANOZTOAH ANAAYTIKOY
11/2/2019 QKEANIAA AE EMIXEIPHSEIS EAIA 84600 MYKONOZ AAXTYAIAHZ MANATIQTHZ 2289079511 accounting@myconiancollection.gr TMHMA AIOIKHZHZ TOYPIZMOY MPAKTIKH AZKHZH EZAMHNH 1 @EZH NPAKTIKHZ AZKHZHZ BOHOOZ AOTIZTHPIOY/MAPOXH AQPEAN AIAMONHZ KAI ZITHZHE BIOrPA®IKOY ZHMEIQMATOZ KAl
ZYNOAEYTIKHZ EMIZTOAHZ
ZENOAOXEIAKEZ K TOYPIZTIKEZ ol o SRATIKOY
11/2/2019 ATAANTIAA AE EMIXEIPHSEIS EAIA 84600 MYKONOZ DAXTYAIAHZ MANATIQTHE 2289079511 accounting@myconiancollection.gr TMHMA AIOIKHZHZ TOYPIZMOY MPAKTIKH AZKHZH EEAMHNH 1 ©EZH NPAKTIKHE AZKHZHZ BOHOOZ AOTIZTHPIOY/MAPOXH AQPEAN AIAMONHE KAI ZITHZHE BIOrPA®IKOY ZHMEIQMATOZ KAl
SYNOAEYTIKHS ENISTOAHS
ZEYZ DIE 2 ANQ
AXTVIKH ‘ESNN;AOI:(EII-&‘:!NI‘('/‘-‘\I ZENOAOXEIAKEZ M,HAAOV - ANOZTOH ANAAYTIKOY
11/2/2019 KATAZKEYASTIKH ETAIPEIA EMIXEIPHSEIS/TOYPISMOS A/\E:ﬁ;\l‘gzo‘( 2, AOHNA NTZIODEPH AAONH exeassistant@zeusintl.com TMHMA AIOIKHZHZ TOYPIZMOY MPAKTIKH AZKHZH EZAMHNH 1 ©EZH NPAKTIKHZ AZKHZHZ 2TO OIKONOMIKO TMHMA THZ ETAIPEIAZ BIOrPA®IKOY ZHMEIQMATOZ KAl

www.zeusintl.com

ZYNOAEYTIKHZ EMIZTOAHZ
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23/1/2019

LOYALTY BUSINESS CLUB
TRAVEL SERVICES

TOYPIZTIKO FPAQEIO

MEPIZTEPI

MAPNABEAA MAPIANOH

2110122361

sales@lbe.gr

TMHMA AIOIKHZHZ TOYPIZMOY

MPAKTIKH AZKHZH EZAMHNH

B6MHNH MPAKTIKH AZKHZH

AMOITOAH ANAAYTIKOY
BIOrPA®IKOY SHMEIQMATOS KAl
ZYNOAEYTIKHZ EMIZTOAHZ



mailto:sales@lbc.gr

EPrAzZIA
TMHMA AIOIKHZHZ TOYPIZMOY

HM/NIA ENQNYMIA//ISTOTONOZ EIAOZ & APAITHPIOTHTA/KAAAOS AIEYOYNZH EAPA/NEPIOXH EPFAZIAZ YNEYOYNOZ NPOZQMNIKOY/EMIKOINQNIAZ THAEDQNA AITOYMENH EIAIKOTHTA/KATEYOYNZH EPFAZIAKH ZXEZH ANTIKEIMENO AMA3ZXOAHZHZ/ ZYNONTIKH NEPITPA®H & MPOZONTA YNOWH®DION AANEZ NAPATHPHZEIZ
AMNOZTOAH ANAAYTIKOY
BIOTPADIKOY
6/2/2020 Ll ALY ZENOAOXEIO APMENIZTHZ 83301, IKAPIA AHMHTPIOZ PHIAZ LB, info@cavosbay.com.gr TMHMA AIOIKHZHZ TOYPIZMOY EMOXIKH EPFAZIA 2 OEZEIZ: RECEPTION, FRONT OFFICE, BAR ZHMEIQMATOZ KAI
HOTEL 6976689977
SIYNOAEYTIKHZ
EMNIZTOAHZ
AMOZTOAH ANAAYTIKOY
AD®OI MAAAH TOYPIZTIKEZ TOYPISTIKO FPADEIO-DMC/TOYPISTIKA 2287041008 TMHMA AIOIKHSHS TOYPISMOY. AIOIKHSHS MPAKTIKH AZKHZH EEAMHNH 'H 1'H 2 OEZEIZ NPAKTIKHZ AZKHZHZ 'H AMAZXOAHZHE QF FRONT DESK STAFF-MQAHZEIZ- BIOTPADIKOY
16/4/2019 ENIXEIPHZEIZ OF ENAMTEAMATA 84800, MHAOZ MOAAQNIA/MHAOL 6951699551 info@travelmilos.com EMIXEIPHSEQN ! OPIZMENOY XPONOY H EZYMHPETHZH NEAATQN/MAPOXH AIAMONHE/EAAXIZTOZ MIZOOZ 950EYPQ ANAAOTQE SHMEIQMATOZ KAl
www.travelmetomilos.com AOPIZTOY XPONOY MPOZONTQN/APIZTH INQZH ATTAIKQN, KAAH TNQZH H/Y ZYNOAEYTIKHX
EMIZTOAHZ
AMOZTOAH ANAAYTIKOY
LOYALTY BUSINESS CLUB AOPIZTOY XPONOY'H MEPIKH CIEIACTIE
23/1/2019 TOYPIZTIKO FPAQEIO MEPIZTEPI MAPNABEAA MAPIANOH 2110122361 sales@Ibc.gr TMHMA AIOIKHZHZ TOYPIZMOY OEZH AMAZXOAHZHZ SHMEIQMATOZ KAl
TRAVEL SERVICES ANAZXOAHIH SYNOAEYTIKHS

EMIZTOAHZ
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